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OFFICE MEMORANDUM

The Competent authority has nominated Dr. L. Kavitha, Associate Professor,
Dept. of Physics as Head of the Department for day today activities with immediate
effect till further orders.

Dr. L. Kavitha may execute the duties and responsibilities given in annexure.

fM
(Drs Bh;}ffifJlff'*

To Dr.

1. Dr. L. Kavitha, Associate Professor, Dept. of Physics

Copy to:

Registrar
S. Slrurr*neswcri / gi.ryW, s{Ei:

ftegist rar fq=,HBf..l-{ 
'k

Gentre$ University"of Tarnitr f.I;ld r I

ne'nrng ffi;ry f&ryi*derilq
firiruvarurf fuar$r * 610 ,i C1.

1. PS to VC
2. PA to Registrar
3. PS to COE
4. PA to Finance Officer
5. AII HODs/Deans
6. All Officers
7. System Analyst - for e-circular
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ORDINANCE No' 27

POWERS AND FUNCTIONS 
"-,T:,T::,OF 

DEPARTMENTS OF STUDIES

The Head of the DePartment shall:

(1)BetheAcademicHeadoftheDepartmellanjshallconveneandpresideoverthe\''l 
*L"ting, ortn"^o"puttment and the Board of Studies;

{2)MaintaindiscinlpsintheClassroomandlaboratoriesthroughteachersoftlre
Department 

r - :- +L^ Tr )s as may be necessary for the

ri) Assign to the teachers in the Department strcli duties as may De neccs:

\" / 
p.opL functioning ofthe Department; '"'

Frarne the time table for various programmes offered by the Department and ensure tlre

(4)
compliance of the same'

,r
Be responsible fo. the coordination, facilitation and supervlslon

. ar.j'in the DePartrflent;

of teaching and research

(s)

(6) Recommend leave application of^the members of the teachinP' and non-teaching staff ofthe

Department to the peun or th" sd;;i;;;"*ud u""otJi'E t" the Rules framed for the

purpose;

17\Beresponsiblefortherecords,equipmentsandiurnitureoftheDepartmentandthe\''' 
books of th" DtPurtmental LibrarY;

(7) operate the Budget of the Department and distribute the resources fairly; 
,^

rR)ShallberesponsibleforobservanceoftheprovisionsoftheAct,/Statutes,/ordinancesand\o/ 
n"grr"ir""lliating to the Department; and

(9)Performsuchotheracademic-dutiesaSmaybeassignedtohim/trerbytheAcademic
Council,the g""*i* Council or the Vice-Chancellor'

Notwithstanding anything contained in this ordinance the, vice chancellor may take such

measures as may Ul ,r"#rrury for."*ouuf oiaouUts/difficulties and to resolve any other

extraordinarY issue'
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