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Sub: Head of the Departments Reg.

The following faculty members have been nominated as Head in their respective department;

S. No Name of the faculty Designation Department

1 Prof. T. Sengadir Professor Mathematics

2 Dr. Nirmal Selvamony Associate Professor English

J Dr. V. Madhurima Assoeiate Professor Physics

4 Dr. P. Velmurugan Associate Professor Tamil

5 Dr. E.M. Shankar Associate Professor Life Sciences

A. Duties and responsibilities:

The Head is required to supervise and oversee the curricular, instructional and research affairs of
their respective departments.
The Head is responsible for the conduct and maintenance of teaching and research in his / her

functional area ind also will be responsible for any other duties as may be assigned by the vice-

Chancellor from time to time.
The Faculty members for their deparlments have to report to the Head such as academic support

functions, itudent services etc. This is without prejudice to the overail control and supervision of
the Vice-Chancellor on the faculty members and academic depaftments concemed'

The Head shall report to the Vice Chancellor on all academic issues for guidance advice and

orders.
The Head will also take support from and coordinate with Registrar, Finance o{ficer and

Controller of Examination in conduct of their respective functions.

The Head should ensure to maintain discipline in the class rooms and laboratories through

teachers.
The Head is to frame the time-table in conformity with the allocation of the teaching work by the

Deparlment / Centre / University.
To assign to the teachers in the Department i Centre such duties as may be necessary for the

proper functioning of the department / Centre; and assign work to and exercise control over the

non-teaching staff attached to the Department / Centre.
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10. To perform such other duties-i:^i?Lb" assigned to him / her by the Academic Council' the
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Cooy to:
1. FO/coE
i. ef f tft" DePartments / Sections

;. ;tp"y Registrar (Finance / Establishmenl)

+. PSio VC / PA to Registrar ^
i. iJ"t"i" coordinator / IQAC

6. AR (Purchase)

7' OIC (Admin)
8. Notice Boards

To 
Heads of the respective department'


