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Sub: Maintenance of Log Book - reg.
CIRCULAR

It has been observed that the departments/sections are not maintaining log
book for the photo-copiers. It is hereby informed that all the departments are
requested to maintain a log book with the following vital information pertaining to
usage in the following format:

The above is for necessary compliance with immediate effect.

This is issued with the approval of competent Authority.

All Heads/Coordinators of the

Copy to:
1. PS to VC.
2. PA to Registrar.
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