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F. No: CUTN-4(5)/2012-Estt/406% Date: Q,U[-12-2025
CIRCULAR

1. The Heads of Departments shall submit the list of faculty members of their
respective departments who are present on the last working day of the Odd
Semester 2025-2026, i.e. 24.12.2025.

2. The Heads of Departments should furnish the Winter Vacation duty roster 2025-26
of faculty members of their respective departments.

3. Earned Leave (EL) credit for faculty members working during the vacation period
shall be allowed only on the basis of Biometric attendance.

4. The Heads of Departments shall ensure Biometric attendance of all staff members of

their respective departments during the vacation period.
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